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	APPLICATION FOR APPROVAL OF A PROPOSED CONTRACT OR PURCHASE ORDER
 (SOLE SOURCED)
	

	Instructions: 
Contractors, Sub-Contractors or Licensees: 
1. Seeking to sole source goods and/or services for petroleum operations, must submit a completed and signed FORM A-1 - Application for Approval of a Proposed Contract or Purchase Order (Sole Sourced) attached to a signed Notice of Intent to Apply for Sole Sourcing Approval to the Minister; 
2. Are required to submit individual FORM A-1(s) for EACH proposed contract or purchase order for which, they are seeking approval for sole sourcing; 
3. Are advised that Multiple FORM A-1(s) can accompany a single Notice of Intent to Apply for Sole Sourcing Approval, providing that the Notice and the FORM A-1(s) are submitted at the same time; 
4. Are required to submit a copy of supporting or supplemental information as outlined in this application form; and 
5. Are advised to submit any other information which the applicant wishes the Minister to consider.  

Kindly note that responses must be typed. No hand-written forms will be accepted. Additionally, failure to submit the required information would result in the delaying of the approval process. 


	


	PART 1: OVERVIEW

	Name of Contractor, Sub-Contractor or Licensee:
	

	Application Date:
DD/MM/YYYY
	
	Email of Procurement Lead: 
	

	Name of Procurement Lead:
	
	Vendor/Supplier Code:  
	

	Proposed Vendor/Supplier Name:
	
	Vendor/Supplier Website: 
	

	Proposed Vendor/Supplier Address:
	
	Negotiated/Estimated  Cost (USD):
	

	Contract Proposed Start Date:
DD/MM/YYYY
	
	Contract Proposed End Date: 
DD/MM/YYYY
	

	

	PART 2: DESCRIPTION OF GOOD/SERVICE BEING SOLE SOURCED 

	Describe in as much detail as possible the goods and/or services being procured via the proposed contract or purchase order and the scope of work associated. 







	

	Part 3: JUSTIFICATION FOR SOLE SOURCING VENDOR SELECTION

	Check the box(s) below for the justification that applies to this application for sole sourcing. 

	☐
	Single Source/Unique Vendor 
	☐
	Good/service compatible with existing equipment, inventory, systems, programs, or services. 

	☐
	Emergency
	☐
	Competition has been determined to be inadequate 

	☐
	Other, please specify: 
	

	

	Part 4: SUPPLEMENTAL INFORMATION 

	1. Explain why a fully competitive procurement process is not utilised for this process, to supplement the response in Part 3. 

	



















	2. Describe any data gathering initiative conducted that led to the determination that sole sourcing is necessary in this application. What were the results of those initiatives? If no such initiative was undertaken or deemed necessary, kindly provide a justification. Applicants are required to attach evidence or supporting documentation consisting of written documents, reports, supporting data, research, or other information as supplemental information. All supporting documentation being submitted should be listed below.  

	






















	3. Describe the impact(s) that will result if the Application is refused by the Minister. 

	














	4. Explain how the cost associated with the proposed contract or purchase order has been fairly and reasonably established. Describe the methodology used and the results. 

	














	5. Any additional information in support of this application 

	















	

	Part 5: DECLARATION 

	I do solemnly and sincerely declare that: 
1. I have reviewed the information and materials submitted in support of the Application for Approval of a Proposed Contract or Purchase Order (Sole Sourced) and I am hereby requesting on behalf of [Insert name of Contractor, Sub-Contractor or Licensee here] that approval be granted in this regard for the reasons described herein; 
2. The price associated with the proposed contract or purchase order to be sole sourced is fair, reasonable and provides the best value to the parties involved; 
3. The Application for Approval of a proposed contract or purchase order to be sole sourced is submitted in good faith; and
4. The information submitted in this Form is true and Correct to the best of my knowledge and belief. 


	Signature of Company Head or Duly Authorized Representative: 
	
	Date: 
DD/MM/YYYY
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